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IRS Instructions 

• The IRS instructions for applying for an EIN 
http://www.irs.gov/businesses/small/article/0,,id=97860,00.html 
 
– Online Instructions 
http://www.irs.gov/businesses/small/article/0,,id=102767,00.html 
 
Note: This Application Is Available During the Following Hours: 

• Monday - Friday 6:00 a.m. to 12:30 a.m. Eastern time  
• Saturday 6:00 a.m. to 9:00 p.m. Eastern time  
• Sunday 7:00 p.m. to 12:00 a.m. Eastern time  

 

http://www.irs.gov/businesses/small/article/0,,id=97860,00.html�
http://www.irs.gov/businesses/small/article/0,,id=102767,00.html�


 



 



 



 



 



 



 



 



 

The recommendation is to 
add NSS before the 
existing chapter name for 
existing chapters and start 
the name with NSS for 
new chapters.  Example:  
NSS San Antonio Space 
Society 

Use the current date as the start date 



EIN Confirmation 

• What to do/expect 
– Write down the EIN number that the IRS provides 
– You will receive a letter from your local IRS Non-

profit office.  Scan the letter and Email it to Joe 
Redfield, Ed Burns and Ronnie Lajoie. 

– Save the letter in your chapter records. 

• You are now an organization registered as a 
non-profit in the eyes of the IRS.  



Operating Under the NSS IRS Non-
profit Status 

• NSS will submit your chapter name to the IRS 
as a subordinate organization.  This occurs 
when the NSS finance team receives notice of 
the formation/renaming of a chapter. 

• THE CHAPTER is required to complete an 
online 990 form EACH YEAR to keep it’s ability 
to keep it’s non-profit status.   (990 filing 
details to follow.) 
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